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directories, or other personal directories on hard disk or network drives, and copies on 
shared network drives that are used only to produce the recordkeeping copy.  

Destroy/delete within 180 days after the recordkeeping copy has been produced. 
(N1-434-98-28)  

b. Copies used for dissemination, revision, or updating that are maintained in addition to
the recordkeeping copy.

Destroy/delete when dissemination, revision, or updating is completed.
(N1-434-98-28)
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